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Meeting Type General PTA Meeting 
Date, Time and 
Location 

 January 11, 2018 
WHES Media Center 

Meeting called to 
order by: 

Joseph Cormier at 5:35pm 

Attendance: 
Board 

Joseph Cormier 
Virginia Allen-Anderson 
Michele Barton 
Jennifer Diamond 
Maria Phelps 
 

Members Kelly Cleland (Principal) 
Renée Seigley 
Alison Burggraff 
Bonnie Rabey 
Jenna Yons 
Fanee Mendoza 
Jen Zeiteer 
Erin Hitchman 
Andrea Hoover 
Molly Sinclair 
Sarah David 
 

Guests  
Minutes Meeting began with the Officer’s Reports, then Principal’s Report, 

Committee Reports, and New Business. (see below) 
 

Officer’s Reports Secretary’s Report- Minutes from December 14th Executive Board 
Meeting were shared, read and approved. 
 
Treasurer’s Report- Jennifer Diamond presented the Financial 
Report for December 2017 (See attached).  The bulk of the 
financial transactions involved the Holiday Bazaar.  Preliminary 
numbers on the Holiday Bazaar are that it profited around $2,000.  
Not all expenses have been submitted yet.  This is an increase 
from last year’s profits of about $1,100.  The PTA made $218.53 in 
the Scripps Gift Card fundraiser.  Michele Barton was able to 
negotiate a return of improperly charged fees by PNC Bank.  The 
PTA made over $500 from the Rod ‘N Reel skating events and 
around $700 in the clothing drive- both which will be discussed in 
next month’s Treasurer’s Report. 
 
Vice President 1 Report- Michele Barton discussed staff grants.  
And the By Laws.   
• Staff Grants:  Ms. Flora re-submitted the field trip grant 

request for the 5th grade chorus to go to Hospice and the 
Calvert Country School and sing. Ms. Flora requested a grant 
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for $450 for bus transportation for the chorus that is made 
up of 26 students.   Michele Barton noted that Ms. Flora was 
approved for $310 for the folk dance band to play at the 
future Family Fun event.  Michele Barton noted that we have 
an issue with this request related to budgeting.  The Field 
Trip budget is based on providing funds for each grade level 
and a proportional amount.  There is no budget for specialty 
groups, such as the 5th Grade Chorus to receive field trip 
funds.  Second issue us that the $450 request will serve only 
26 students.  Similar to the discussion involving the ESAL 
Grant at last month’s meeting, if we break down how much 
we budget for field trips per student/grade level, we could 
provide $125 based on our standards for paying for field 
trips.  However, to provide any funds pursuant to this grant, 
we would have to change the budget, which would require a 
submission and vote by the membership.  Erin Hitchman 
suggested that the chorus pay for their bus at $13 per 
person, which is how extracurricular groups in the High 
School fund field trips.  Notably, those in attendance believe 
that it is a great event for all parties involved.  Michele 
Barton asked Ms. Cleland if the PTA provides $125, would 
the school be able to provide the rest of the funds.  Ms. 
Cleland moved that the grant not be approved based on the 
reasoning that if it is not in the budget, then it should not get 
approved.   Jen Diamond seconded the motion.  The group 
voted, no one opposed.  The request for $450 for the 5th 
Grade Chorus to sing at Hospice and Calvert Country School 
was denied.  Renée Seigley works for the Ark and stated that 
the Ark has 30 vans, and they may be able to help with 
transportation.  The Plan is for Ms. Cleland and Renée Seigley 
to connect after the meeting.   

• By-Laws- Michele Barton stated that the PTA needs to vote 
on new By-Laws and submit them to the Maryland PTA by 
February 22, 2018.  The By-Laws were presented and 
reviewed.  The plan is to keep the By-Laws the same as 
previous years.  Notable items include:  Three general PTA 
meetings a year, election year is even years, and Board 
positions are for a 2 year term.   Virginia Allen-Anderson 
motioned to approve the By-Laws the way they stand. 
Michele Barton provided the second. The group discussed 
the date and what is filled into the blanks of the boiler plate 
provided by the Maryland PTA.  The vote to approve the By-
Laws was taken and no one opposed.  The By-Laws have 
been approved and will be submitted to the Maryland PTA.  
  

Principal’s Report Kelly Cleland stated that she started an initiative last year to 
ensure that every student has at least one book at home.  Ms. 
Cleland asked Andrea Hoover to discuss the Book Nook, which 
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was created as a response to that initiative.  The Book Nook is 
located in the front lobby of the school and is operated by 
volunteers.  It is not a PTA sponsored program.  It provides books 
to students free of charge with the hopes that every student will 
have a book at home.  They are still determining the logistics of 
the program and it hasn’t been fully rolled out yet.   If you have a 
box of books that need a home, please bring them in.  While the 
Book Nook can serve as a lending library, there is no need to 
return books after you have selected one.  Mom volunteers are 
setting it up and working on developing plans for dropping off, 
advertising it, and getting the word out.  Currently, students can 
come up to get a book if they don’t have a book to read.  The idea 
is to promote literacy.  Eagle Scouts are going to build a book hut 
for the outside of the school.  Primary volunteers responsible for 
the Book Nook are Andrea Hoover, Janet Chen and Jenna Duff.  
The Book Nook tied into the school-wide door decorating contest 
where classes were asked to decorate their door based on a book.  
Ms. Harbaugh’s class won first place, and Ms. Wilson’s class came 
in second.   
 

Committee Reports Family Fun Committee:  Maria Phelps discussed Family Fit Night.  
Family Fit Night will take place on Friday, February 9th from 6pm 
to 7:30pm and will be in place of the February General PTA 
Meeting.   There will be several different activities, including 
Bowling, Tae Kwon Do, and Dancing, offered simultaneously in the 
Gym, hallway, and a couple classrooms.  The Cafeteria will have 
healthy food choices for kids to try different types of food.  Fifth 
graders will help with the night.  Jump Rope for Heart will take 
place on the same day during the day at school, so students will 
have things to show parents.  There is a possibility of booths from 
local businesses, like a dentist, and raffles.  The committee is 
going to meet again to discuss specifics.  There will be a schedule 
of events, students and their families can check it off and bring it 
back to school to receive Wows for participating. 
 
Spring Fundraiser Committee:  Virginia Allen-Anderson stated 
that a Silent Auction has been discussed, but she cannot chair it 
this year.  She is willing to stay on and help the transition to a new 
fundraising chair, and pass along all contacts.   Virginia Allen- 
Anderson stated that we need a committee, a chair, a date, and 
need to start the preliminary planning.  Currently, the budget is at 
an approximate $7,000- $8,000 deficit.  A Spring Fundraising 
proposal needs to be presented at the next meeting to get 
approved by the Board so that fundraising can begin.  If anyone is 
interested, you can mold it however you see fit.  There are no 
decisions as to what we are going to do.  Molly Sinclair expressed 
some interest in chairing the committee, but is not sure on what 
to do.  There will be a meeting on Wednesday, January the 17th at 
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5:30 in the school media center for the committee to have a 
preliminary gathering so come up with ideas.  Virginia Allen-
Anderson, Alison Burggraff, Jen Diamond, Andrea Hoover, Molly 
Sinclair, Fanee Mendoza, and Sarah David all expressed interest in 
the committee.  One available date for an event is April 27, 2018.  
If you know people who are interested, give them the info. 
 
Hospitality Committee:  Joseph Cormier spoke on behalf of the 
hospitality committee since the chair was unavailable.  The 
Hospitality Committee is planning to do a bus driver appreciation 
event on March 18th.  Several members questioned why that date 
was chosen since Bus Driver appreciation previously took place on 
February 14 to coordinate with the national Love the Bus 
campaign by the American School Bus Council.  Joseph Cormier 
stated that he would provide feedback to the committee.   
Teacher Appreciation is planned for a week in May.  The plan is to 
provide treats/snacks for 5 days and will be looking for 
volunteers. 
 

Old Business None 
 

New Business New Teacher Grant:  Ms. Amster has been hired to be a long term 
substitute teacher for Ms. Smith’s class.  She was informed that 
she can obtain the $100 new teacher grant.  The group discussed 
that Ms. Amster is taking over for Ms. Rottman, who was 
previously identified as a long term substitute for Ms. Smith.  In 
December, Ms. Rottman requested a new teacher grant and 
received a check for $71.30.  Jen Diamond noted that the check 
has not yet been cleared in the bank account, and it is unknown if 
Ms. Rottman has picked it up.  Group discussed whether Ms. 
Amster can request the full $100 new teacher grant since Ms. 
Rottman received one for the same classroom.  Decision was that 
the grant is per TEACHER and not per classroom and Ms. Amster 
can fill out the form and apply for the $100 new teacher grant. 
 
PTA Member Parking Space:  Mary Flora was selected as the 
teacher of the month and will receive the benefit of parking in the 
PTA Teacher of the Month parking spot.  Since Ms. Flora was not 
informed at the beginning of the month, PTA members voted 
unanimously to allow Ms. Flora to have the parking spot through 
February.  Maria Phelps briefly explained that there is a 
randomizer program that selects the teacher of the month.  
 
PTA Emails:  Some PTA members stated that they were still not 
receiving PTA emails.  They were advised to check their spam 
folder.   
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Wizard Wire:  One member stated that they have a suggestion on 
Wizard Wire and asked to speak with Ms. Cleland after the 
meeting. 
 
School Closings:  School closings were discussed, and a general 
unhappiness with the number of snow days.  Ms. Cleland 
informed the group that snow day make-up days were proposed 
and will be voted on during the CCPS School Board meeting this 
week.  It was proposed that the CCPS calendar changes to:  
Monday, February 19th becomes a staff development day, 
Tuesday, February 20th becomes a full school day for students, 
Thursday, March 29th will be a full school for students and staff, 
Friday, June 8th becomes a full day, Monday, June 11th becomes 
a half day and the last day of the school year.   Stay tuned for 
School Board Approval of the change.  Ms. Cleland stated that she 
will post a video on how school closing decisions are made. 
 

Next Meeting Family Fun Night to occur in place of a General PTA Meeting in 
February.  Family Fun Night to take place on Friday, February 9th 
from 6pm to 7:30pm.   
 
Next PTA Meeting is scheduled for Thursday, March 8th- Executive 
meeting at 5:30pm and General Meeting at 6:00 pm.   
 

Meeting Adjourned At 6:45pm by Joseph Cormier. 
Minutes Compiled 
By  

Jennifer Diamond, standing in for Amy Duvall 

 



WHES PTA FY 2017
December 2017 Treasurer's Report

January 11, 2018 General Meeting 

Beginning Balance 7-1-17 $25,346.25
Balance as of 12-29-17 $23,840.77

Month of 
December To Date Budget

Receipts/ Revenue/ Credit
Membership $2,191.00 $1,860.00
Spring Fundraiser $7,900.00
Clothing Drive $1,000.00
Scrips Gift Cards $3,071.00 $4,776.00 $5,200.00
Holiday Bazaar $2,564.00 $3,074.00 $2,500.00
School KidzKits $68.79 $50.00
Wizard Gear $89.00 $131.00 $200.00 Holiday Bazaar

Family Fun Events $411.00 $800.00
No Fuss Fundraiser $50.00
Amazon Smile $10.57 $5.00
ShopA Roo $150.00
Cultural Arts Grants $1,950.00 $1,950.00
Read A Thon $0.00
Box Tops $3,000.00

Operating ExpenseSupplies (Computer Reimbursement) $214.70
Operating ExpenseBank Fees (Credited) $219.00 $219.00

Disbursements/ Withdrawals/ Debit
Membership ($850.00) ($850.00)

Operating ExpenseLegal Filings ($200.00)
Operating ExpenseBank Fees ($160.90) ($504.50) ($600.00)
Operating ExpenseStorage Fees ($396.00) ($1,188.00)
Operating ExpenseWebsite ($192.95) ($168.00)
Operating ExpenseInsurance ($225.00)
Operating ExpenseSupplies ($906.91) ($1,000.00)

Conference payments ($175.00) ($200.00)
Cultural Events ($1,000.00) ($3,883.94) ($4,770.00) Rope Warrior
Family Fun Nights ($261.36) ($800.00)
Staff Grants ($429.85) ($2,000.00)
Staff Appreciation ($713.66) ($1,500.00)
Field Trip Fund ($1,500.00) ($3,250.00)
Beautification on WHES ($200.00)
Volunteer ($63.00) ($100.00)
Spring Fundraiser ($1,600.00)
Boxtop ($800.00)
ScripGift Cards ($2,651.53) ($4,557.47) ($4,950.00)
Holiday Bazaar ($245.00) ($745.00) ($1,000.00)

Scrips Gift Cards $218.53
$2,418.00

Bank Fee Credits- We were improperly being charged fees 
that were not previously identified to us related to credit card 
security fees.

Fundraising Activity

Holiday Bazaar (incl. Wizard Wear) [NOT FINAL]
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